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Accu Data New Client Check List

1) Corporate Name, Address and Contact Information 

2) Tax Id Number 
3) State Registration Number (s)
4) Copy of a Voided Check to Draw Payroll Checks On 

5) Payroll Period Start Day, Period End Day and Check Day

6) Completed W4 Form for Each Employee with Hourly Rate of Pay or Per Pay Period Salary
7) Any Applicable Voluntary Deductions for Each Employee (medical, 401k, garnishments, etc.)

8) Completed Direct Deposit Enrollment Forms for Each Employee Participating (if applicable)
9) Gross to Net Breakdown of Each Employee Paid thus far this Year (if applicable)

10) Completed Check Signature Form (if you would like any live checks to be automatically signed)
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